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WASHINGTON HISTORIC PRESERVATION COMMISSION 
Regular Scheduled Meeting – Minutes 

Tuesday, August 6, 2019 7:00 pm 
 

Members Present 
Cheri Vaughn – Chairman 

Karen Mann – Vice-Chairman 
Rebecca Clark  Colleen Knight 

Scarlett Boutchyard  Scot Craigie 
 

Members Not Present 
Kathleen Couch 

 
Others Present 

Emily Rebert, Historic Planner 
Dawn Maye, Administrative Support 

 
 
 

I. Opening of the meeting 
 
II. Invocation 

1. A moment of silence was taken. 
 
III. Roll Call 

1. A silent roll call was taken by staff. 
 
IV. Old Business 

 
V. Certificate of Appropriateness 

A. Major Works 
 

1. A request has been made by Mr. Ronald Clark for a Certificate of Appropriateness to 
recreate a previously existing 4.5-foot fence along west side property line on the 
property located at 334 West Main Street. 
 
Mr. Ronald Clark came forward and was sworn in.  Mr. Clark explained that when Mr. 
Jim Fortescue purchased the property adjacent to Mr. Clark’s property Mr. Fortescue 
moved the existing fence that was built by Mr. Greg Purser.  The fence was moved 
approximately 100 feet so that Mr. Fortescue could subdivide the property.  Mr. Ronald 
Clark wants to restore the fence back to its original location and appearance.  The back 
section of fencing will stay in its original location and condition. 
 
The Chairman opened the floor for questions. 
 
Karen Mann, asked if the fence would be wooden.  Mr. Clark responded that the fence 
would be constructed out of wood and painted white, just as originally built. 
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Karen Mann made the following motion:  I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Mr. Richard Clark to recreate a 
previously existing 4.5-foot fence along west side property line on the property located 
at 334 West Main Street.  This motion is based on the following findings and fact:  the 
application is congruous with the Historic Preservation Commission Design Guidelines, 
specifically Chapter 4.6 – Fences.  Scarlett Boutchyard seconded the motion and all 
voted 6 in favor and 0 opposed. 
 

2. A request has been made by Ms. Colleen Knight for a Certificate of Appropriateness to 
construct a 17’x12’ dependency building in the back yard of the property located at 231 
East Main Street. 
 
Colleen Knight recused herself from the vote due to a conflict of interest.  She resides at 
231 East main Street and will be part of presentation. 
 
Karen Mann made the following motion that the Historic Preservation Commission 
recuse Colleen Knight from voting on the current issue.  The motion was seconded by 
Rebecca Clark and all voted 5 in favor and 0 opposed. 
 
Mr. Vann Knight came forward and was sworn in.  Mr. Knight explained to the board 
that he is proposing a 17’ x 12’ studio that will be constructed out of Nordic Spruce.  This 
is a kit that will be constructed on site.  The studio would be placed in the rear of the 
property.  The building would be wired for electricity. 
 
Cheri Vaughn asked if the studio would be painted?  Mr. Knight responded that the 
studio will be painted the same color as the existing house.  Scot Craigie asked if the 
studio would be placed on a foundation?  Mr. Knight responded that the studio would 
be sitting on blocks. 
 
The Chairman opened the floor for questions. 
 
Rebecca Clark made the following motion:  I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Ms. Colleen Knight to construct a 
17’x12’ dependency building in the back yard of the property located at 231 East Main 
Street.  This motion is based on the following findings and fact:  the application is 
congruous with the Historic Preservation Commission Design Guidelines, specifically 
Chapter 3.12 – Outbuildings and Accessory Structures and 5.2 – Residential Construction.  
Scot Craigie seconded the motion and all voted 5 in favor and 0 opposed. 
 
Karen Mann made the following motion that the Historic Preservation Commission 
reinstate Colleen Knight to the Historic Preservation Commission.  The motion was 
seconded by Scarlett Boutchyard and all voted 5 in favor and 0 opposed. 
 
 

3. A request has been made by Ms. Patsy Pierce for a Certificate of Appropriateness to 
replace 3 doors located on the secondary and tertiary facade of the property located at 
109 North Brown Street. 
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Ms. Patsy Pierce and Mr. Charles Caldwell came forward and was sworn in.  The 
property was purchased in December, 2018.  Mr. Caldwell is proposing to replace three 
doors with modern sliding doors.    The house is a federal style house.  Renovations 
began in the kitchen, that included removing the subfloor and constructing a new 
foundation.  Doors that are currently installed are rotted and need to be replaced.  Due 
to the subfloor and foundation repairs the subfloor come up over the threshold of the 
existing door.  The makes the existing door unusable.  Please refer to the insert showing 
the doors that are being proposed.   
 
The Chairman opened the floor for questions. 
 
Cheri Vaughn, asked if the replacement doors are wooden?  Mr. Caldwell responded 
that they are vinyl.  Scot Craigie corrected and said that the doors are actually wooden 
doors with vinyl clad.  Cheri Vaughn, asked if all three doors would be sliding doors.  Ms. 
Pierce responded yes.  Scot Craigie asked the questions concerning the mullions. Ms. 
Pierce responded that there would be mullions along both sides of each door. 
 
Colleen Knight made the following motion:  I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Ms. Patsy Pierce for a Certificate of 
Appropriateness to replace 3 doors located on the secondary and tertiary facade of the 
property located at 109 North Brown Street.  This motion is based on the following 
findings and fact:  the application is congruous with the Historic Preservation Commission 
Design Guidelines, specifically Chapter 3.4 – Windows and Doors.  Scarlett Boutchyard 
seconded the motion and all voted 6 in favor and 0 opposed. 
 

4. A request has been made by Mr. Matthew Willard for a Certificate of Appropriateness to 
remove a maple tree in the back yard of the property located at 318 East Second Street.   
 
Ms. Susan Zachary will be representing Mr. Matthew Willard.  Ms. Susan Zachary came 
forward and was sworn in.  Ms. Zachary described that the existing maple tree was dead 
and she has contracted Wayne’s Tree Service to remove the existing tree.  The tree will 
be replaced with either a Silver Maple or Live Oak. 
 
The Chairman opened the floor for questions. 
 
Colleen Knight made the following motion:  I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Mr. Matthew Willard for a 
Certificate of Appropriateness to remove a maple tree in the back yard of the property 
located at 318 East Second Street.  This motion is based on the following findings and fact:  
the application is congruous with the Historic Preservation Commission Design 
Guidelines, specifically Chapter 4.1 – Landscaping.  Rebecca Clark seconded the motion 
and all voted 6 in favor and 0 opposed. 
 

5. A request has been made by Ms. Bunny Wayt for a Certificate of Appropriateness to make 
the following alterations on the property located at 404 East Water Street: 

a. Install a driveway 
b. Construct a garden shed/dog house 
c. Install walkways 
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Ms. Bunny Wayt came forward and was sworn in.  Ms. Wayt proposed to install a 
driveway onto Academy Street at an existing curb cut.  The driveway will have a red 
brick apron with crush stone in the center.  Ms. Wayt also proposed to build a garden 
shed/dog house in the rear of the house.  This shed/dog house will mirror the existing 
house in façade and colors.  There will also be a wired fence installed at the shed/dog 
house to contain the owner’s dogs. 
 
The Chairman opened the floor for questions. 
 
Karen Mann asked if this is a dog house kit.  Ms. Wayt responded that she could not find 
a kit for the size.  This would be constructed on site.  Rebecca Clark ask about the height 
of the building.  Ms. Wayt responded that the height would be between 6 feet to 8 feet 
tall to obtain a roof pitch for rain.  Cheri Vaughn asked about the proposed walkway.  
Ms. Wayt responded that there will be a brick apron with concrete in the center. The 
walkway will go to Water Street and the side entry and will have to curve around an 
existing tree.  Cheri Vaughn wanted to confirm the appearance of the sidewalk.  Ms. 
Wayt confirmed that the walkway would be constructed with a brick apron and 
concrete going down the center.  Collen Knight asked about the fence.  Ms. Wayt 
responded that a fence would be installed as per the pictures that were submitted with 
her application. 
 
Rebecca Clark made the following motion:  I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to A request has been made by Ms. 
Bunny Wayt for a Certificate of Appropriateness to make the following alterations on the 
property located at 404 East Water Street: 

a. Install a driveway 
b. Construct a garden shed/dog house 
c. Install walkways 

This motion is based on the following findings and fact:  the application is congruous with 
the Historic Preservation Commission Design Guidelines, specifically Chapter 3.12 – 
Outbuildings and Accessory Structures and 4.3 – Parking, Driveways and Sidewalks.  
Colleen Knight seconded the motion and all voted 6 in favor and 0 opposed. 
 

6. A request has been made by Ms. Terri Knight for a Certificate of Appropriateness to 
replace the existing standing seam metal roof with an architectural shingle roof on the 
property located at 117 North Charlotte Street.  
 
Ms. Terri Knight came forward and was sworn in.  Ms. Knight came forward to explain 
about the roof damage that was caused to hurricane Florence.  Ms. Knight has had 
insurance adjusters to inspect the house and their conclusion was that the leaks were 
due to seepage not from hurricane damage.  Ms. Knight has had roof contractors to give 
estimates on replacing the roof with standing seam metal roof and architectural asphalt 
shingles.  Due to the cost of the metal roof Ms. Knight proposed architectural shingles.  
Ms. Knight presented the board with a sample of shingles.  The front porch roof and side 
entrance roof are also leaking.  The roof on the side entrance is also leaking at the 
flashing. 
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The Chairman opened the floor for questions. 
 
Cheri Vaughn asked if the metal roof was original to the house?  Ms. Knight responded 
that she did not know.  Staff reported that the metal roof was original to the home.  
Cheri Vaughn asked about the why Ms. Knight would not consider the metal roof.  Ms. 
Knight responded that her estimate on the standing seam metal roof was $16,000, Ms. 
Knight prefers the standing seam roof so that the screws would not be seen, and the 
shingle roof was $9,000. Ms. Knight has considered patching the roof but was concerned 
about the how the house would look compared to other homes on the street.  Scarlett 
Boutchyard wanted to confirm that the damage was caused due to hurricanes.  Ms. 
Knight referred to the pictures that was submitted in the application.  Cheri Vaughn 
asked how much damage has been done to the inside of the home?  Ms. Knight 
responded, damage on the second floor ceiling and down stairs which is caused from 
the leak on the second floor.  Due to the water damage the plaster is starting to 
separate from the wall.  Cheri Vaughn asked if the insurance would help pay for the 
damage to the walls.  Ms. Knight responded that the insurance company has denied the 
claim stating that the damage was caused from seepage and not from the roof.  The 
insurance company believes the damage is not coming from the roof but, from the sides 
of the house and is pre-existing damage that happened before the Knight’s purchased 
the home.  Scarlett Boutchyard confirmed that the insurance company thinks that this is 
from wear and tear and not from a hurricane.  Ms. Knight responded, the insurance 
company believes that the damage is caused from seepage from the siding.  Cheri 
Vaughn referred to the Design Guidelines concerning replacing roofs with the same 
materials that were original.  Cheri Vaughn continued to ask if was possible to replace 
portions of the roof overtime and if Ms. Knight had obtained an estimate for replacing 
portions of the roof?  Ms. Knight did not know if that would be possible.  Ms. Knight 
referred to the Design Guidelines concerning hardship, due to that she is not able to 
afford a standing seam metal roof she thought that she would be considered for a 
hardship.  Ms. Knight stated, most homes on her street have asphalt shingles.  Scarlett 
Boutchyard disagreed with Ms. Knight definition of hardship.  Scot Craigie asked what 
year was the home built.  Ms. Knight responded 1920.  Scarlett Boutchyard asked if this 
home was her primary residence.  Ms. Knight responded that the home will be her and 
her husband’s home primary home in June 2020.  Scarlett Boutchyard asked when did 
Ms. Knight purchase the home.  Ms. Knight responded 2016.  Karen Mann asked if there 
were any pictures of the house prior to Ms. Knight purchase?  Ms. Knight responded 
that the pictures that were include with the application are the only pictures of the 
house.  Cheri Vaughn asked if the roof was original to the home.  Rebecca Clark stated 
that renovations have been completed on the house in previous years.  Staff stated that 
the roof was original to the home.  Karen Mann stated that if the roof originally had a 
shingle roof then the commission could approve the proposed shingle roof as per the 
Design Guidelines.  Cheri Vaughn asked if there were any questions. 
 
The discussion continued with the commission:  There was a general discussion 
comparing a screw down roof compared to a standing seam roofing.  The commission 
discussed about getting an estimate to roof the house in stages, only if this was possible.  
The commission also discussed about Ms. Knight getting estimates for a screw down 
metal roof.  The discussion continued in response to Ms. Knight asking for a hardship.  
Staff reminded the commission is not to review any personal finances.  It was the 
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concerns of the commission that if this application was to be approved for hardship, 
then every application would want to be considered for a hardship.  This part of the 
discussion concluded. 
 
There was concern about future leaks if the roof is not replaced.  Previously applications 
were denied when proposing a shingle roof.  Design Guidelines states that replacement 
has to be like the original.  The Commission stated that there was the option of screw 
down metal roof and the cost would more economically than standing seam.  
 
Karen Mann made the following motion:  I move that the Historic Preservation 
Commission deny a Certificate of Appropriateness Ms. Terri Knight for a Certificate of 
Appropriateness to replace the existing standing seam metal roof with an architectural 
shingle roof on the property located at 117 North Charlotte Street.  This motion is based 
on the following findings and fact:  the application is not congruous with the Historic 
Preservation Commission Design Guidelines, specifically Chapter 3.2 Materials and 3.5 
roofs.  Scarlett Boutchyard seconded the motion and all voted 4 in favor and 2 opposed 
(Scot Craigie and Rebecca Clark. 
 

7. A request has been made by Mr. Richard Mechling for a Certificate of Appropriateness to 
make the following landscape alterations to the backyard of the property located at 603 
West Main Street: 

a. Construct an outdoor kitchen 
b. Build a pergola 
c. Create a fireplace 
d. Construct a terraced slope 
e. Install a fountain 

 
Mr. Richard Mechling and Mr. Sean Tunney (contractor) came forward and was sworn 
in.  Mr. Mechling described the construction.  Landscaping at the rear and side of the 
property, driveway project, terrace at the rear of the property to reduce erosion, 
installation of a circular driveway path to the garage and pergola on the patio with an 
outdoor fireplace at the end and an outdoor kitchen and new fountain to be installed.  
Mr. Mechling asked that any direct questions concerning construction please address to 
Mr. Sean Tunney. 
 
The Chairman opened the floor for questions. 
 
Rebecca Clark asked where would the stone veneer be installed?  Mr. Tunney 
responded; stone veneer will be installed facing the terrace wall, the outdoor kitchen 
and fireplace.  Karen Mann asked if the columns on the pergola were going to match the 
existing columns on the house?  Mr. Tunney responded yes.  Karen Mann asked what 
color would be used on the pergola?  Mr. Tunney responded yes, color will match the 
existing house.  Also, Karen Mann asked concerning the sidewalk on Main Street; Mr. 
Tunney responded that the sidewalk would be the same material, this is to replace the 
existing sidewalk that is cracked.  Scot Craigie; is the sidewalk going to the garage, Mr. 
Tunney responded that the sidewalk will be in the existing location running parallel to 
the river.  Karen Mann asked about the tree at the base of the property; response was 
that the driveway would be circular around the tree and off of Pierce Street.  Rebecca 
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Clark asked about the time frame of the project.  Mr. Tunney responded that the project 
will start on October 1, 2019 and will continue until completed.  Karen Mann asked 
about location of the new fountain; Mr. Tunney responded that the existing fountain 
will remain at its current location.  The new fountain will be installed in the down the 
steps on Main Street at the right corner. 
 
Discussion was closed. 
 
Rebecca Clark made the following motion:  I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Mr. Richard Mechling for a 
Certificate of Appropriateness to make the following landscape alterations to the 
backyard of the property located at 603 West Main Street: 

a. Construct an outdoor kitchen 
b. Build a pergola 
c. Create a fireplace 
d. Construct a terraced slope 
e. Install a fountain 

This motion is based on the following findings and fact:  the application is congruous with 
the Historic Preservation Commission Design Guidelines, specifically Chapter 4.3 – 
Parking, Driveways, and Sidewalks; 4.6 – Fencings and Walls; 5.3 – Additions; and 5.4 - 
Decks.  Colleen Knight seconded the motion and all voted 6 in favor and 0 opposed. 
 

f. A request has been made by Mr. Jeff Furst for a Certificate of Appropriateness to make 
the following alterations to a primary facade located at 215 West Main Street: 

a. Replace and expand the existing fire escape  
b. Alter and introduce fenestrations 

 
Mr. Jeff Furts and Curtis McLawhorn (designer) came forward and was sworn in.  Mr. 
Furts stated that he purchased the building in 2017 at that time Mr. Wayne Harold came 
before the Commission to grant an entrance by the existing store (Scoop’s).  When the 
building was purchased the rear fire escape did not meet existing building code.  At this 
time the second floor apartment was occupied.  It was with the understanding that the 
3rd floor apartment would not be occupied until the rear fire escape was brought up to 
code.  Mr. Furts continued by adding the extra doors to the rear of the building is for the 
egress of the apartment facing Main Street and this is for safety issues and would full fill 
the obligation to the city. 
 
The Chairman opened the floor for questions. 
 
Cheri Vaughn asked about the layout of the apartments?  The building is laid out with 
two (2) apartments on each floor.  One apartment facing Main Street and the second 
apartment facing the river.  There will be a rear hallway for egress and will provide as a 
secondary access for the third floor that is currently unoccupied.  Rebecca Clark asked 
about color of the building?  Mr. Furts; in keeping with the existing rear façades of the 
adjacent building Mr. Furts has consulted with River Girl and the building color will be 
pastel green.  Scarlett Boutchyard asked about the color of the fires cape?  Mr. 
McLawhorn responded that the color will be green as represented on the drawings that 
are included in the application.  Rebecca Clark asked if the designs have been approved 
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by planning?  Mr. McLawhorn responded that the plans have not been submitted for 
permits, but this project has been designed for the existing building code.  There was a 
structural review of the building and it was the recommendation that the fire escape be 
replaced due not being in compliance with current building code.  The fire escape treads 
and landings will be constructed out of composite decking.  Karen Mann asked about 
the depth of the fire escape?  Mr. McLawhorn responded that the fire escape would be 
the same depth as the existing.  Karen Mann asked about the apartments on the North 
side of the building?  Mr. McLawhorn responded there is currently one means of egress 
and would like to have two (2) means of egress.  The agreement with the building 
inspector is that there would have to have two (2) means of egress. 
 
Colleen Knight made the following motion:  I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Mr. Jeff Furst for a Certificate of 
Appropriateness to make the following alterations to a primary facade located at 215 
West Main Street: 

a. Replace and expand the existing fire escape  
b. Alter and introduce fenestrations 

This motion is based on the following findings and fact:  the application is congruous with 
the Historic Preservation Commission Design Guidelines, specifically Chapter 3.4, 
Windows and Doors; 3.8 – Upper Facades; 3.9 – Rear Elevations; 3.10 – Architectural 
Details; 3.13 – Safety / Accessibility.  Rebecca Clark seconded the motion and all voted 6 
in favor and 0 opposed. 
 

B. Minor Works 
 

1. Karen Mann made a motion to approve all minor works.  Scarlett Boutchyard seconded 
the motion and all voted in favor. 

 
c. Other Business (Presented by Staff) 

1. Meeting with City Council to Discuss Further Direction- Waiting to Reschedule  
a. A meeting has been scheduled with the City Council on August 22, 2019 at 6:00PM 

at the Civic Center.  This meeting will be an open forum to get feedback from the 
public concerning the Design Guidelines of the Historic Preservation Commission.  
Staff will be sitting at the front and the City Council will be sitting in the audience.  
This will be a public meeting. 

 
Rebecca Clark asked about advertising the meeting.  Staff responded, advertisement 
has been sent to Meg Howdy of the Harbor District Alliance, social media, and has 
been sent to all Commissioners. 

 
2. Certified Local Government Training- Morehead City, September 6, 2019 

a. Staff asked that if any of the Commissioners would like to attend to please let staff 
know in a timely manner. 
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d. Approval of Minutes – July 3, 2019 

Colleen Knight mad a motion to approve the July 3, 2019 minutes.  Scarlett Boutchyard 
seconded the motion all voted 6 in favor and 0 opposed 
 

e. Adjourn. 

There being no other business Rebecca Clark made a motion to adjourn.  Colleen Knight 
second the motion all voted 6 in favor and 0 opposed. 


